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YTBEepKIACHO

Hupexkrop MOY COII um. U.C. Komenesa
c. JlepmonTOBO benuuckoro paitona
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B.H. Copokuna
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IMopsnok, peraaMeHTUPYIOIIMIA OecnIaTHOE MOJIb30BAHUE
neJaroru4eCKUMU padoTHUKAMHU OMOJIMOTeKaMi U HHGOPMAIITMOHHBIMH

pecypcamu



1. O01mue mo1oKeHus

1.1. Hacrosmuii Ilopsanok, peraaMeHTHPYIOWUNA OECIUIaTHOE MOJb30BAHUE
NeJaroruieckuMu  pabOTHUKaMH ~ OuMONIMOTEKaMM U HMH()OPMALMOHHBIMU
pecypcamu (nanee — Ilopsimok) paspabotan B cooTBeTcTBUU ¢ DepepanibHbIM
3aKk0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepaunn»,
ycraom MOY COII um. N.C. Komenera c. JlepmoHToBO benunHckoro paiioHa
[lenszenckoit o6nactu (ganee - oOpazoBaresibHasi OpraHu3aIus).

1.2. Hacrosmmii Ilopsgok pernaMmeHTHpyeT OecIlaTHOE TOJb30BAHME
MeJarornueckKuMu pabOTHUKaMU 00pa30BaTelIbHONM OpraHu3aiuu OubInoTekamMu u
MH(OPMAIMOHHBIMU pecypcaMu 00pa30BaTesIbHON OpraHU3alUu.

2. ITopsigok moib30BaHusA OMOIMOTEKON M HH(POPMALTMOHHBIMH
pecypcamu

2.1. TIlemarormueckuM paOOTHHKAM OECIUIATHO TMPEIOCTABISIOTCS B
NOJB30BaHME Ha Bpems paboThl B 00pa3oBaTeNbHOW OpraHu3alnud y4eOHO-
METOJNYECKHE U WHbIe OMOTNOTEYHO-UH(POPMAIIMOHHBIE PECYPCHI.

2.2. JIoKyMEHTOM, MOATBEPKIAIONUM TIPaBO TIOJIH30BAHUS OUOIMOTEKOM,
SBIISIETCSl YUTATEIbCKUN (PopMyJsip, rae (UKcHpyeTcsl aTa BBIaYd JOKYMEHTOB
u3 Gona OMOINOTEKH M UX BO3BpaIlleHuEe B OUOIHOTEKY.

2.3. 3anuch meAaroruvyeckux pabOTHUKOB B OMOIMOTEKY MPOU3BOAUTCA IO
acropry.

2.4. Ileparornueckre pabOTHUKH UMEIOT MIPABO:

-OJy4aTh TOJIHYH HWH(popMamuioo o cocraBe OubimoreyHoro QoHa,
MH(GOPMAIIMOHHBIX pEeCypcax U MPeoCTaBIsIEMbIX OMOIMOTEKOHN yCayrax;

-II0JIb30BATHCS CIPABOYHO-OMOMHOrpadMuecKuM anmnapaTomM OHOINOTEKH;

-[0JTy4aTh KOHCYJBTAlMOHHYIO TOMOIINb B IMOUCKE W BBHIOOPE MCTOYHUKOB
uHdOopMaIny;

- TOJIy4aTh TMEYaTHbIC W3JIaHUA BO BPEMEHHOE MOJIb30BAaHUE B YUTAIBHOM
3aJjie ¥ Ha aDOHEMEHTE Ha CPOK JI0 ABYX HEJEIb;

- IPOJITIEBATh CPOK TMOJB30BAHUS JOKYMEHTAMU;

- MOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHUl He Oojee 2-X TOKYMEHTOB
OJTHOBPEMEHHO;

-YYUTHIBATh MAaKCHMAJIbHBIE CPOKU TOJH30BAHUS JOKYMEHTAMH: YY€OHUKH,

yaeOHBpIe TIOcOOMS — Yy4eOHBIM TOJ; HAy4YHO-TIONMYJISIpHAs, ITO3HABaTEIbHAs,
XyJA0KECTBEHHAs] JuUTeparypa — | Mecsl; NEepuoaUYECKUE HW3JaHUus, H3IaHUA
MOBBIIIEHHOTO cripoca — 15 nHew;

-[0JTy4aTh TeMaTHYECKHUE, dakTorpaduueckue, YTOYHSIOIINE

u oubnmorpaduyueckne CrpaBKu Ha OCHOBE (hOHa OMOIMOTEKH;

-y4acTBOBATh B MEPOTPHUATHAX, IPOBOJUMBIX OMOITHOTEKOM;

-00pamareCs I pa3pemieHus KOH(MIUKTHOW CHTyalldd K JHPEKTOPY
00pa3oBaTeILHOM OpraHU3aIUH.

2.5. llemarornueckre paOOTHUKHU OOSI3aHBI:

-cO0JII0/1aTh HACTOSIIKE MpaBUiIa MOJIb30BaHUs OMOJIMOTEKOMT;

- OEpeKHO OTHOCUTHLCS K MPON3BEICHUSIM TIedaT (He BBIPHIBAThH, HE 3aru0aTh
CTpaHWII, HE JIeJaTh B KHUTaX MOJYEPKUBAHHM, ITIOMETOK), HHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCUTEISAX, 000PYIOBAHHUIO, MHBEHTAPIO;



- TIOJIb30BAaThCS IIEHHBIMU W CHPaBOYHBIMU JOKYMEHTAMH (CIOBapsiMU,
SHIMKJIONEIUSIMHU, CIPABOYHUKAMHU) TOJBKO B TOMEUIEHUH OUOJIMOTEKH —
YUTAJTBHOM 3aJI€;

-y0euThCA MpU TOJYYEHUU JTOKYMEHTOB B OTCYTCTBHUU N€(PEKTOB, a MpH
oOHapyxeHuu mnpouHpopMUpOBaTH 00 3TOM  pabOTHHKA  OUOJHOTEKH.
OTBETCTBEHHOCTh 3a OOHAPY)KEHHBIE NE(PEKThl B CAABAEMbIX JOKYMEHTaX HECET
MOCJICTHUH T0JIb30BATENb;

-pacNUChIBATLCS B KHIDKHOM (POPMYJISIpE 3a KaXK/IbIi MOJIYYEHHBIN JOKYMEHT;

-BO3BpalllaTh B3AThIC B MOJH30BaHUE KHUTH B OMOJIMOTEKY B YCTaHOBJICHHBIC
CPOKH;

-B CJIydae yTpaThl WK MOPYHU TOKYMEHTa (OB) OMOIMOTEKHU BO3MECTUTH BPE/I,
NPUYMHEHHBINH OMOIMOTEKE, B IOJTHOM O0BEME.

2.6. YuranbHbl 3am 00pa3oBaTENbHOM OpraHu3al, 000pYIOBaHHBIN
MeOenpl0 (MUChbMEHHBIE CTOJIBI, CTYJbs), KOMIBIOTEpAMH, NpEIHA3HAYCH ISl
noyib3oBaHusi  poHmamMu  OMOMMOTEKM B  TIOMENIEHWHM  0Opa3oBaTEIbHOM
opraHuzanuu. JIokyMeHThI, TpeHa3HAuYCHHBIC 11 PaOOTHI B YUTAJIBHOM 3ajie, Ha
JIOM HE BBIJAIOTCS.

2.7. DHIUKIONEIUU, CIPABOYHUKH, PEAKUE, IIEHHBIE U HMEIOIIHECs
B CIWHCTBCHHOM DJK3EMIUIIPE JOKYMEHTHI BBIJIAIOTCS TOJIBKO JJii PabOThI
B YUTAJIBLHOM 3aJie 00pa30BaTeIbHON OpPTraHU3aIIHH.

2.8. Jlma xomupoBaHWS WIM THPAXKUPOBAHMUS YUYEOHBIX U METOJMUYCCKUX
MaTepHaoB  NeAaroruueckue pabOTHUKM  UMEIOT  MPaBO  MOJIb30BATHCS
KONUPOBAJILHON TEXHUKOM, a JJid pacredyaTblBaHUs y4eOHBIX U METOAMYECKHUX
MaTEPHUAJIOB — MPUHTEPOM, PACIIOJIOKEHHBIMH B 00pa30BaTEIbHONU OpraHU3aIiH.

3. Joctyn k nHGOPMAIHOHHO-TEJIEKOMMYHUKAIMOHHBIM CETSIM

3.1. becrumatHpIif MOCTYN IEIarorMuyeckux pabOTHHUKOB 00pa3oBaTEIbHOMN
opraHuzanuMd K HH()OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON cetu UWHTepHET
OCYIIECTBIIICTCS C IEPCOHAJIBHBIX KOMITBIOTEPOB, HOYTOYKOB B OHOIHMOTEKE,
y4eOHBIX U Pabounx KaOMHETax, KOMIIBIOTEPHBIX KJlaccaxX, MOJKIIOYCHHBIX K CeTH
HNutepHer, 6e3 orpaHuYeHUs BpeMEHHU U TTOTPEOJICHHOTO TpaduKa.

3.2. Jlns jmocTyma megaroru4eckux  pabOTHHKOB — 00pa3oBaTelbHOM
OpraHu3aliy K BHEITHUM W BHYTPEHHUM WH()OPMAIMOHHBIM CUCTEMaM (CEpPBHUCHI,
0a3bl TaHHBIX, JIEKTPOHHBIN KypHAI U T.J.) B JOKAIBHOW CETH 00pa30BaTEIbHOM
opraHu3anuy U cetu MHTEpHET mejarorudeckuM paOOTHHKAM IPEIOCTaBISIOTCA
UeHTU(UKAIIMOHHBIE JaHHBIC (JIOTHWH, Mapojb, yYeTHAas 3aIuCh, JIEKTPOHHBIN
KJIFOY, Jp.).

4. 3aKkJII0YNTEIbHbIE T0JI0KEHHS.

4.1. Hacrosmmii Ilopsaok sBIsSE€TCS JOKAIBHBIM HOPMAaTUBHBIM aKTOM
oOpa3oBaTeIbHOW OpraHW3allid, NMPUHUMaeMbIM Ha llemarormueckoM coBeTe H
yTBepxkaaerca  (1ubo  BBOJAUTCS B JIEUCTBUE) NPUKA30M  JUPEKTOpa
00pa3oBaTEILHON OpraHU3alNy.

4.2. Bce wu3MeHeHUs W JOIOJHEHUS, BHOCUMBIE B HacTtosmmid llopsmok,
0(pOpMIISIFOTCS B COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOIATEILCTBOM.
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