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IIpaBuia nosib30BaHust OMOJINOTEKOH

MOY COII um. U.C. Komesnena c. JIepMoHTOBO BeJIMHCKOTr0 paiioHa
Ilen3enckou obJsacTu



1. ITonp3oBaTenn OUOIUOTEKH UMEIOT IIPaBO:

a) MoJy4yaTh NOJHYIO HH(OPMAIMIO O cocTaBe OMOIMOTEYHOro (POHA,
MH()OPMAIIMOHHBIX PECypcax U MPEeAoCTaBIsIEMbIX OMOIUOTEKON yCllyrax;

0) MoJIb30BATHCS CIIPABOYHO-OMOIMOTrpahUuIECKUM anmnapaToM OMOINOTEKH;

B) MOJIy4aTh KOHCYJBTAIIMOHHYIO ITOMOIIh B OMCKE U BEIOOPE NCTOYHUKOB
uH(popMaImy;

I') OJy4aTh BO BPEMEHHOE M0JIb30BaHUE HA a0OHEMEHTE U B YUTAJIBHOM 3aJie TIeYaTHBIC
W3JIaHUS U IPYTUE UCTOYHUKH HHPOPMAIIHH;

11 ) IpOJjIeBaTh CPOK IMOJTB30BaHUS JOKYMEHTAMU;

€) Mmojay4yaTh TeMaTH4ecKue, pakrorpaduueckue, yrouHsonme u oOudamorpapuieckue
CIIpaBKHM Ha OCHOBE (hOHJIa OMOITMOTEKY;

) Y4aCTBOBAaTh B MEPOIPUSATUSIX, TPOBOAUMBIX OUOIUOTEKOM;

3) oOparmarhes sl pazpenieHus KOHQIUKTHON CUTYallMu K PyKOBOIUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

2. Ilonb30BaTe M MIKOJILHON OMOIMOTEKH 00sI3aHbI;

a) coOJIr01aTh MpaBuIa MOJb30BaHUS IIKOJIHHOW OMOINOTEKOIH;

0) OepeKHO OTHOCUTHCS K MPOU3BECHUAM TIeYaTH (HE BBIPHIBATh, HE 3aru0ath
CTpaHHII, HE JIeJIaTh B KHUTAX MOTUYEPKUBAHUS, TIOMETKH ), UHBIM JIOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEISIX, 000pY0BaHUIO, MHBEHTAPIO;

B) TIO/IJIEP)KUBAThH TOPSIOK PAaCCTAHOBKH JJOKYMEHTOB B OTKPBITOM JIOCTYTIC
OMOIMOTEKH, PACTIONOKEHHUS KAPTOUEK B KaTajorax U KapToTeKax;

I') IOJIb30BATHCS LIEHHBIMU U CIIPABOYHBIMHU JOKYMEHTAMHU TOJIBKO B IOMEIIEHUN
OMOJINOTEKH;

1) yOenuTbcs Mpu MOJYYSHUH IOKYMEHTOB B OTCYTCTBUU J€(EKTOB, a MPU
oOHapyx)eHnu nMpouH(GOpMUpPOBaTH 00 A3TOM paboTHHUKA OMOIHOTeKH. OTBETCTBEHHOCTD
3a 0OHapyXKeHHbIE e(DEKTHI B CTABAEMBIX TOKYMEHTaX HECET MOCIe THUIN
MIOJIb30BATEb;

€) PacIUChIBAaTHCS B YUTATEIBCKOM (POPMYIISIPE 32 KaX Al MOJIYICHHBINA JOKYMEHT
(uckmrouenue: odyuarommuecs 1- 4 Ki1accoB);

) BO3BpAIIaTh JJOKYMEHTHI B IIKOJIBHYIO OMOIMOTEKY B YCTAHOBICHHBIE CPOKU;

3) 3aMEHSTh TOKYMEHTHI MIKOJbHON OMOTMOTEKH B CIIydae UX yTPaThl WM MOPYH UM
PaBHOIICHHBIMH, THOO KOMIICHCHPOBATH yIIepO B pa3Mepe, YCTAHOBICHHOM IIPaBUIaAMU
MOJIL30BaHUS IIIKOJIBHON OMOJIMOTEKOM;

1) TIOJTHOCTHIO PACCUUTATHCS CO MIKOJIBbHON OMOTMOTEKOM 10 UCTCUCHUH CPOKa
oOydeHwust Wi paboThl B 00IIE00Pa30BATEIHHOM YUPEKIACHHE.

3. Tlopsaok MoaIb30BaHUS MIKOJIBHONW OMOIMOTEKOM:

a) 3aIUCh B IIKOJIbHYIO OMOIHOTEKY 00YyJaronuXcsi IPOU3BOIUTCS MO CIICOYHOMY
COCTaBy KJIacca, MeJarornaeckux U WHbIX PaOOTHUKOB IIKOJIBI - B HHIUBUIYATHHOM
MOPSIAKE;

0) nmepeperucTpanus nojab30BaTeseil MKOJIbHON OMOIMOTEKH TPOU3BOIUTCS €KETOTHO;
B) JOKYMEHTOM, MOJATBEPAKAAIOIIMUM MPABO MOJIb30BaHUs OUOINOTEKOMN, SABISIETCS
YUTATEIBCKUI (HOpMYIISIp;



I') YUTATEeIbCKUN (HOpMYIsIp PUKCUPYET JaTy BbIAAYM MOJIB30BATEII0 JOKYMEHTOB U3
(oHma OMONMOTEKH U UX BO3BpAICHHS B OMOIUOTEKY.

4. TlopsiAiOK MOab30BaHNs A0OHEMEHTOM:

a) MOJIb30BATEIN UMEIOT PABO MOJIYYUTh HA JOM U3 MHOTOTOMHBIX U3/1aHUI HE Ooiiee
IBYX

JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJbHbIE CPOKH MOJIB30BAHUS JOKYMEHTAMU:

— y4eOHUKH, yueOHbIe TOCOOUsT — y4eOHBIH roj;

— Hay4YHO-TIOMYJIsipHasi, O3HaBaTeIbHAas, XyJ0KECTBEeHHAs uTepaTypa — 14 nHew;
— MEepUOINYECKHE U3AaHUs, U3JaHus TOBBILLIEHHOTO cripoca — 7 JHEH;

B) MOJIB30BATENN MOTYT IPOJIUTh CPOK MOJIb30BAHUS JOKYMEHTAMHM, €CITM Ha HUX
OTCYTCTBYET

CIPOC CO CTOPOHBI IPYTUX MOJIb30BaTENEH.

5. IlopsA10K MOJIb30BaHUSI YUTAIBHBIM 3aJIOM:

a) IOKyYMEHTBI, NTpeAHa3HAYEHHbIE JJIs1 pa0OThl B YUTAIBHOM 3aJie, Ha JIOM He
BBIJIAIOTCS;

0) SHIUKIIONIEINH, CIIPABOYHHKH, PEJIKHE, [ICHHbIE U UMEIOLIUECS B €IUHCTBEHHOM
HK3EMILISIPE

JOKYMEHTBI BBIIAIOTCS TOJIBKO ISl pa0OThl B YUTAIIBHOM 3aJI€;

6. [lopsaiok paboThl ¢ KOMITBIOTEPOM, PACTIOIOKEHHBIM B OUOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM yYaCTHHUKOB 00pa30BaTEIBHOIO MpOLEcca MPOU3BOAUTCS MO
rpauKy, yTBEpKIEHHOMY PyKOBOJIUTENEM 00111€00pa30BaTEIbHOTO YUPEKACHUS U B
HNPUCYTCTBUU COTPYIHUKA OMOINOTEKH;

0) paspemaeTcst paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJiee IByX
YeJI0BEK OJTHOBPEMEHHO.
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